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Hey there! 

Are you interested in listening to the stories of others or even sharing 
yours? Well, here is a great opportunity for you to explore and create 
your very own podcast! A podcast is convenient, fuss-free and an
effective way of sharing information. 

Pro-tip: With just a pair of earpiece and your phone, you can listen to it 
anywhere and everywhere!  

Sounds good? Let’s begin exploring!
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First, brainstorm on how you can develop the
concept, format and style for your podcast!

1.

Choose a theme and concept
- Develop the “feel” of your podcast. Would you prefer a more 
direct “question and answer” interview approach or one that 
incorporates discussion amongst the guests? 

Identify the aims and objectives of your podcast
- What do you hope to achieve ultimately? Does your creation 
serve to entertain, document or pass on knowledge?

Decide on the podast format
- Would your podcast feature a different topic for each episode or 
would it have a continuous storyline that brings you through each 
episode?

Build the foundation of fun
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2. Gather your tools

If you are a beginner at podcasting, fret not! The 
basic equipment needed for a podcast is pretty 
simple!

What you may need:
- A sound cancelling mic
- A pair of headphones (or two) for yourself and your guest
- A laptop with a trusty sound recording editing
application/ software such as Adobe Audition!

Where you may be able to get it:
- Physical electronic gadget shops
- Online shopping platforms 
- Or you can kindly ask around and loan it from your 
friends or family, taking the chance to invite them to join 
your first podcast recording at the same time!
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3. Prep & craft for success

Note down essential content points 
- Remember your goal(s) and avoid rambling.

It is beneficial to be well-prepared for a podcast 
recording session.

Remember to
exercise sensitivity 
and mutual respect 

for everyone’s 
sharing!

Follow-up with a script or outline
- Have a clear overview of the overall content.

Create a detailed agenda for the recording
- Share it with your audience at the
beginning of the podcast.

Research on effective interview methods
- Sense the right moment to assist guests
with a friendly prompt.

Keep your audience engaged
- Mix up the tone of questions to boost
engagement.

A little Reminder!
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4. Take a walk down memory lane

Topic 1:
Share about your family 
‘must-dos’ on festive
occasions (e.g. Chinese New 
Year, Hari Raya or Deepavali).

Here are some examples of heritage topics!

Topic 2:
Get Singaporeans from differ-
ent age groups to share about 
their favourite childhood
memories.

Topic 4:
Share about your
unforgettable National Day 
happenings. What do you do 
to celebrate National Day?

Topic 5:
What would you say is the 
most Singaporean thing 
about you? (e.g. Speaking 
Singlish).

Topic 3:
Share about your
culture’s unique dishes
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5. Tips & Tricks 

Don’t forget to share your 

podcast link on social media & 

use our How-to-Series Hashtags!

#SHFHeritageHacks

#SHF2021

Listen to our 
‘Hear to Share’ 
podcast!

Make them go “EH, same”
- Select story topics which 
are relatable to the public
- Example: Topics relating to 
daily life experiences

Make them go “WOW, cool”
- Complement sound effects 
with the theme
- Ensure voice audibility

Bonus, YAY!
- Speak to a diversity of 
people. This helps to
generate ideas which are 
beneficial to your podcast 
content making process!
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